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( Writing Biodata and Facing Interview )
( Skill Enhancement Course )

Full Marks : 50
Time : 2 hours

The figures in the margin indicate full marks
for the questions

Answer either in English or in Assamese
1. Answer the following as directed (any foun :
1x4=4

e fapnzy Pt wpR et fan (R @
LEOVE

(a) Biodata refers to biographical
information.

(Write True or False)
BRATER (= A -(FS 97 |
(9% @ w97 foran)
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(2)

(b} The wor-d interview’ refers to a
conversation between interviewee and
Interviewer.

(Write True or False)
IR

. TR TEIIRMGS W
STPIRPRASER Ao AR oW |

(o7 & wrom fora)
(c) The term ‘curriculum vitae’ means
Curriculum vitae’ *mrhR 5 25
(i) course of life

(i) summary of life

A TR

(i) personal information

e By

(iv) work experience

22A/1136

I ]
(Choose the correct option)
(% Resch iR Bvean)
( Continued )
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(3)

Which of the following statements is not
correct?

o (IO S wm 1= ?

(i) An interview is a conversation with
a purpose.
AHRFE (IR GO T & @@
FCAFAA |

(i) An interview is a selection
technique.
FAPFICTA (R G AR (A |

(iii) An interview is always of formal
type.
APFICPR A SEPIE R =

(iv) An interviewisa personal appraisal
method.

APFICIR (208 IS T TafS |
(Choose the correct option)
(vm Remeor Al Tferean)
(e} Which of the following is important
during a job interview?
TP IR FTICIAS S (PN
gy d?
(i) Dress
S
(ij) Positive attitude
AT TASR
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(4)

(iij) Emotional stability

(5)

Write two characteristics of unstruc-

(b)
e Be tured interview.
3 foran
(iv) All of the above SRS SISI Tl
ST ABIRTIZH! ,
(Choose the correct option) (c) What do youﬁsmean by resume
?
(o= Reseh i Sfeean) Ffogem 3= & 3@ 2
() “An interview is a conversation with a
purpose.” Who said this? (d) Write two advantages of questionnaire
ORISR (R 9@ ol @@ interview.
TR I”° R FINR @I 3% 2 PSR STPFISIIRR o1 R fors o
(g) ‘Interview’ is a word.
(Fill in the blank) (e) What are the types of biodata?
‘Interview’ By % | Geqers] TR [ R
(1 5 * 70
(h) Write any one type of structured () Write any two differences between bio-

interview.

;ﬂ:ﬁﬁwewﬁmmmm
|

data and resume.

frger WF TR T R @ [
1< o |

3. Answer any two of the following questions :

Write very short answers of the fo

) llowing 5x2=10
questions (any three) : 2x3=6 a
meq@wm(ﬁmw): T 2P f5ee R e 9o ey Ry -
\ fa) Write two objectives of writing biodata. (a) What are%the com];r;nts of biodata?
| QegerT ?
SIS o 1 S o TIPFR IS 192
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(b)

(6)

Write the characteristics of a good
academic biodata.

(¢

(7))

How to write a good academic biodata?
Give your own opinion.

oifre BrgeR 1 B =2
@ o 01 Serraret CaRERTR o | 4| o
(O ey o TS 1 |
fc) What are the objectives of interview? ? biodata to face an interview
(d) Prepare a biodata to .
RS S E;ﬁﬁ? for an administrative job.
(d) What are the principles of writing a CV?

(e)

a9 . 3. forem Mz R 52

Write a short note on the importance of
interview in job selection process.

ORI sifFaTe TR ¥Fd ¢S ¢S
oY CORT foraT |

()

oI IR IR GO IR T 9
ERIOS TS T

What are the steps to be prepared and
followed for appearing an interview?
Explain.

<1 SRR R TR B R o erad

() Explain the characteristics of good SR SR FR AR 2 IER 0
interview. () What are the do’s and don’ts of writing
O THIFRY Nﬁ@ﬂ‘[ﬁ RIRIES N biodata? Discuss.
ficdce  IRcam ww
4. Answer any three of the following questions : TRTemarTR [ R 2 e 4
) 10x3=30 (g What are the different types of
. q) a
oo PR foeve R e bR Tes iy interview? Explain.
(a) ngam the components of writing bio- SRR RIS ez R R 2 v 31|
ata. :
(h) Briefly explain the differences between
EeTgerR Free T ﬁm 90 390 structured and unstructured interview.
(b) tl?lscuss .the c}ifferent skills needed to wafe wF RIRE AFIRT TR ol
ace an interview, 5{@ [N 40
40 TSRS TR @R MR ecwdy
RiSa e R s 41 | * ok
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